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Republic of the Philippines 
D E P A R T M E N T   O F   H E A L T H 

PHILIPPINE CHILDREN’S MEDICAL CENTER 

Bids and Awards Committee 
Quezon Avenue, Quezon City 1100 

website: www.pcmc.gov.ph     email: bac@pcmc.gov.ph 

Trunkline: 588-9900 local 361/355    Telefax No.: 924-0870 

 

 

 

SECTION IX 

 

Checklist of Technical and 

Financial Documents 

 

 

 

One (1) Lot Supply of Labor and 

Materials for the Construction of  

Three (3) Storey Eskwelahang Munti 
 ______________________________________________________________________________ 

 

IB-2022-139 

 

 

 

 

http://www.pcmc.gov.ph/
mailto:bac@pcmc.gov.ph
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Checklist of Technical and Financial Documents 

The Bidder shall submit the following TECHNICAL COMPONENT ENVELOPE (ARRANGED, 

NUMBERED AND TABBED) [Strictly NO using of staple wire and thick materials for tabs] as 

enumerated below: 

Use of indelible ink color blue shall be used by the authorized signatory in signing the 

required forms. 

 

I. TECHNICAL COMPONENT ENVELOPE 

 

Class “A” Documents 

Legal Documents 
 

 (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in 
accordance with Section 8.5.2 of the IRR 

 

Note:  For the purpose of updating the Certificate of Registration and Membership, all 

Class “A” eligibility documents mentioned in this section supporting the 
veracity, authenticity and validity of the Certificate shall remain current and 

updated. The failure by the prospective bidder to update its Certificate with the 

current and updated Class “A” eligibility documents shall result in the 
automatic suspension of the validity of its Certificate until such time that all of 

the expired Class “A” eligibility documents has been updated (per GPPB 

Resolution No. 15-2021). 
 

Technical Documents 

 (b) Statement of the prospective bidder of all its ongoing government and private contracts,  
including contracts awarded but not yet started, if any, whether similar or not similar 

in nature and complexity to the contract to be bid. (Use of Form No. DOBA-PCMC-

SCF3b is required)  

and 

 

 (c)  Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the  

 contract to be bid (Refer to Bid Data Sheet ITB Clause 5.2), except under conditions  

 provided under the rules (use of Form No. DOBA-PCMC-SCF3a is required) 
 

 (d)  Special PCAB License in case of Joint Ventures;  

and registration for the type and cost of the contract to be bid  

(Refer to Bid Data Sheet ITB Clause 10.3); and 

  
 (e) Original copy of Bid Security. If in the form of a Surety Bond, submit also a  

 certification issued by the Insurance Commission (Refer to Bid Data Sheet ITB  

 Clause 15.1); 

or 

 Original copy of Notarized Bid Securing Declaration; and 

 

 (f) Project Requirements, which shall include the following: 

 

a. Organizational Chart for the contract to be bid (Use of the Form No. DOBA-

PCMC-SQF24 as the guide) 
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b. List of contractor’s key personnel (e.g., Project Manager, Project Engineers, 

Materials Engineers, and Foremen), to be assigned to the contract to be bid, 

with their complete qualification and experience data; 

Supporting documents shall be the following: 

i. Statement of the Qualifications of the Key Personnel Proposed 

to be assigned to the contract (use of the Form No. DOBA-

PCMC-SQF17 is required) 

ii. Contractor’s letter - Certificate to the Procuring Entity (use of 

the Form No. DOBA-PCMC-CCF23 is required)  

iii. Key Personnel’s Certificate of Employment use of the Form 
No. (DOBA-PCMC-KCF18 is required) 

iv. Bio-Data of each of the key personnel (use of the Form No. 

DOBA-PCMC-BPF16 is required) 

 
c. List of contractor’s major equipment units, which are owned, leased, and/or under 

purchase agreements, supported by proof of ownership, certification of availability 
of equipment from the equipment lessor/vendor for the duration of the project, as 

the case may be (use of Form No. DOBA-PCMC-LEF20 is required); and 

 
 (g) Original duly signed Omnibus Sworn Statement (OSS). 

and if applicable, Original Notarized Secretary’s Certificate in case of a corporation, 

partnership, or cooperative; or Original Special Power of Attorney of all members of 
the joint venture giving full power and authority to its officer to sign the OSS and do 

acts to represent the Bidder. 

 

Financial Documents 

    (h)  The prospective bidder's computation of the Net Financial Contracting Capacity 

(NFCC) (Use of Form No. DOBA–PCMC–NFF4 is required); 
 

Class “B” Documents  

 

 (i) If applicable, duly signed joint venture agreement (JVA) in accordance with RA No.  
 4566 and its IRR in case the joint venture is already in existence; 

or 

duly notarized statements from all the potential joint venture partners stating that they 
will enter into and abide by the provisions of the JVA in the instance that the bid is 

successful. 

 

 

I. FINANCIAL COMPONENT ENVELOPE 

 
 (j)  Original of duly signed and accomplished Financial Bid Form; and 

 

Other documentary requirements under RA No. 9184 

 
 (k)  Original of duly signed Bid Prices in the Bill of Quantities; and 

 

 (l) Duly accomplished Detailed Estimates Form, including a summary sheet  
indicating the unit prices of construction materials, labor rates, and equipment rentals 

used in coming up with the Bid;  
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Note: Bidder shall return to PCMC the issued USB Flash Drive containing 

the following : 

1. Soft copy of their accomplished Bill of Quantities and Detailed Price 

Schedule (in excel format). Any discrepancies between the submitted 

hard copy and soft copy of the Bill of Quantities and Detailed Estimates, the 

hard copy will prevail.  

2. SCANNED copy (in PDF Format) of ALL the required documents 

under Section VIII. Checklist of Technical and Financial Documents 

and 
 

 (m) Cash Flow by Quarter and payments schedule (use of Form No. DOBA-PCMC- 

CFF27 as the guide) 
 

 

 

CONFORME: 

 

_________________________ _____________________________ 

Authorized Signatory Contact No: 
Signature over printed name 

 

 

 

_________________________ _____________________________ __________________ 

Name of Company/Firm Company’s Official Email Address   Company’s Official 

Contact No. (where notices will be sent) 
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