PHILIPPINE CHILDREN’S MEDICAL CENTER
Quezon Avenue, Quezon City

December 27, 2023

MEDICAL CENTER MEMORANDUM
No. 127  s.2023

TO : ALL CONCERNED
SUBJECT : Submission of 2023 Sworn Statement of Assets, Liabilities and Networth
(SALN)

All concerned employees are hereby directed to update their Sworn Statement of Assets, Liabilities
and Networth (SALN) from Human Resource Information System (HRIS). Save, review, print and

submit to their respective member of SALN Review and Compliance Committee as stated in MCO
235s.2022:

DOCUMENT DEADLINE OF SUBMISSION
Two (2) copies of properly | February 16, 2024
accomplished/updated SALN forms as of
December 31, 2023 (printed back to back
using an A4size bond paper)

Moreover, be guided by MCM No. 97 s. 2019 Re: Guidelines on submission of SALN and the
attached CSC Guidelines in filling-out of SALN.

For information, guidance and strict compliance of all concerned.

SONIA B. (%LEZ, MD, MScHSM, MPM

Executive Director
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Republic of the Philippines
Department of Health
PHILIPPINE CHILDREN’S MEDICAL CENTER
Quezon Avenue, Quezon City

December 12, 2019

MEDICAL CENTER MEMORANDUM
No._ 91 s. 2019

TO ALL CONCERNED

SUBIJECT Guidelines on Submission of 2019 Sworn Statement of Assets,
Liabilities and Networth (SALN)

All concerned employees are hereby required to submit to HRMD on or before January 24,
2020, three (3) copies of their properly accomplished Sworn Statement of Assets, Liabilities,
Networth and Disclosure of Business Interests and Financial Connections and Identification of
Relatives in the Government Service (SALN) as of December 31, 2019. The Human Resource
Information System (HRIS) shall be used for updating/printing of said SALN.

SALN data should be updated and saved through the Human Resource Information System
(HRIS) and must be printed back to back in an A4 size paper. Employee/declarant should
double check their entries in the SALN Form. It is strictly required to fill in all applicable
information in the SALN form. Otherwise, such items should be marked with "N/A" or "not
applicable."

The said deadline shall be imposed regardless of whether the declarant in on leave of absence,
e.g. maternity leave, scholarship, sick, vacation, etc. or absence without leave (AWOL) during
the compliance period.

The said SALN will be submitted to the Civil Service Commission (CSC) which has the
authority to monitor employees’ compliance per RA 6713. Moreover, officials and employees’
compliance to SALN submission on time is a requirement for grant of Performance Based
Bonus (PBB). Possible administrative sanctions are imposed for those who failed to abide by
the said law through the Office of the Ombudsman.

Supervisors are hereby directed to monitor strict adherence on the 100% compliance of their
respective direct subordinates of this memorandum.

Attached for reference is the CSC Guidelines in the filling-out of SALN.

For strict compliance under penalty of law.

JULIUS A. L?CCIONES, MD, PhD, DPA, CESO III

Executive Director



GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH FORM (SALN Revised 2013)

L OBJECTIVES

¢ To enjoin all public officers and employees to declare and submit
annually a true, detailed and swom statement of their assets, liabilities
and net worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relatives
who are in government service;

* To ensure that the assets, liabilities, net worth, financial connections and
business interests of the declarant’s spouse and unmarried children below
cighteen (18) years of age living in declarant’s household are also
disclosed.

II. SCOPE

All officials and employees of national and local govemments, including state
universities and colleges, and government-owned and controlled corporations (GOCC)
and their subsidiaries, with or without original charter, shall be covered by these
guidelines.

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature,
and owned by the Government of the Republic of the Philippines directly or through its
instrumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of at least a majority of its outstanding capital stock.

Those serving in honorary capacity, laborers and casual or temporary workers are
exempted from filing the SALN. However, those holding career positions under
temporary status are required to file their SALN.

IIl. RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM
A. APPLICABLE LAW
For purposes of declaring one’s assets, liabilities and net worth, the

governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employees.
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B. CONTENTS OF THE STATEMENTOFASSETS,HABILITIESAND
NET WORTH (SALN) FORM

1. BASIC INFORMATION

a Spmmwlmmboﬂlpaﬂﬂicoﬁmsaudemployms!mllhwethe
option to file their SALN either Jointly or separately.

b. Ineascﬂicdeclarmtissingleormmﬁedhrtwhomspouseisnotin
ﬂlcgnvemmmtservioe,hddmllshal]tidtoﬁ‘ﬂ:eboxmui:edas“Not
Applicable.”

& Incaseofjointﬁﬁng,ailmlmdpetmdmperﬁwshallbedeclared
inclndingtheirrmpectivcpamphema]mdcapimlpmpmy,ifﬂlm

d. Thechangeofcivilstamsofﬂledeclatmtaﬁu'Decunberﬂ of the
plwedingywslullnotaﬁbamemdd)epmpaﬁmdeclared.

e. The declarant shail provide information on his/her address. However,

f. Declarant must provide the information required for all hisher
unmarried children below eighteen (18) years of age and living in
his/hahousehold,“heﬂ:er!egiﬁnmteoriﬂegiﬁmm

2. ASSETS, LIABILITIES AND NET WORTH

household. It shall also confain a disclosure of the declarant’s

lehtweswiﬂxinﬁ!efmmhdegmeofmsanglﬁnityandaﬁ:ﬁtywho
are in govemment service.

b. Forptupossofmveﬁminthewmplmﬁmofnetwonh,whm
d:edeclamnt’sspwsehascapitalorpmnphmml properties or where
the declarant’s unmarried children beloweid:tem(m)yensofage
Iivﬁ;ginhislherhouseholdhsvedleirownpmpaﬁw,medeclamt
shouldéeclareﬂ;eaw&andliabiliﬁesofhislherspouseonasepmate
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sheetattachedtoﬂ;eSALNForm,seesmnpleawached.Forpmpom
of such declaration, the provisions in these guidelines shall likewise
apply.

AssetsincludeﬂaosewithinoroulsideﬂwPhﬂipphcs,whﬁlmmlor
personal, whether used in trade or business.
Assets refer to declarant’s real and personal properties, including

ﬂmofhis&aspowemdmniedchﬂdrmbeloweigmemﬂ&
years of age living in his/her household.

REAL PROPERTIES

€.

Declaration of real propesties shall include its description, kind,

’al,ywandmodeofacquisiﬁon,medvahne,fairmmket
value, acquisition cost of land, building, efe. including improvements
thereon.

Rulpoperﬁsmfampropaﬁ@swhidnarehlmovablebynatme.
ForpurposesofSALN,ﬂwkindofwalmperﬁwmclassiﬁed
mordingtotheirusc,dmis,midenﬁaLcommerciaLagﬁwlum,
industrial, or mixed use and the like.

demmllhﬂmeadmﬁpﬁmofﬂxemlmmics,
wlwdleritisalmdonlyorlandwithbuilding,ahouseandlog
condominiumunit,oranimpmvmmtsuﬂmsanextcnsionorgmage,
and the like,

Assessed value shall, for purposes of declaration in the SALN, refer
tothemmtindicstedinthetaxdechnﬁonoftbemalpmpeﬁiw

Fairmarketmhesbaﬂ,forpmpomofdecluaﬁm in the SALN, refer
toﬂneunomuhdimdasmaﬂmtvalmind:emdechmion of the
real properties concerned.

lnvovemenstefertoallworksﬂmmoonstmmdorinmdwedto
ﬁleland,orrepairsorimprovementsmadetothelmdorbuildingaﬁer
its initial acquisition.

lndeclaﬁngmimpmvenmtmmelmd,ﬂwdeclamnmayoptto
dcclareitsepmmlyor&ogetbawidntbehndtowhidzs&wh
improvement is attached.
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Acquisitimmstisﬂleamomtofnmypﬁdtoaequireorown
smnething.'!h'sslmnalsorefertodxemmtofexpenmincuned
forimprommi!umduoedonarealpnpmy.krpmmsesof
computing the declarant’s net worth, the acquisition cost shall be
made the basis thereof.

.Ihedeclamntdmllindicateﬂtomrealpmperﬂeswhicharealready

titledormgistﬂedmderhismernmne,ﬂ:cnameofhisﬂmspouseor
mdu-ﬂnenmofhislhermunanieddlildwnbelowwywsofage
and living in the declarant’s household. However, real properties
alreadywveredbyadeedofsale,inheﬁiedorsuhieaofanexm-
Judicial settlement of estate but not yet titled under declarant’s name
shall also be disclosed.

lntheeaseofpmpelﬁesreceivedgmmitwsly,e.g.dmaﬁonor
inheﬁtance,noaoquisitiona&shallbedechred.ﬂowever,mefair
marketvalueandtheassessedvalueofsaidpmperﬁwasfoundinthe
tax declaration thereof must be declared.

PERSONAL PROPERTIES

0.

Declaration of personal properties shali include mode, year and cost
ofacquisiﬁon,ormeva!ueormntofsaidpersmalpmpenies.

Personal properties refer to jewelry, appliances, fumiture, motor
vehicles and other tangible/movable properties. This shall also include
mvcmtsoroﬂ)a'asseis,suchascashonhandorinbmk,

negoﬁablehﬁumems,seun'iﬁw,stocks,bonds,andthelike.

Personal properties collectively acquired or are of minimal value may
be declared generally or collectively. In which case, the declarant may
write/indicate “various years” under the column for Year Acquired.

Petsomlpmpettiu,suchascashonlnndmdmbmk,aswcllas
stocksmdthelike,denominatedinfomigncm-rmcyshallbe
converted into the corresponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
calendar year.

ﬂlcamountofmoncylcashinbmkwbedeclaredslmuldheﬁwlast
balance as of December 31 of the preceding year.
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t. Incaseofpmperti&swhichueoo-ownedwiﬂaoﬂnhdividuals,ﬂle
&clmdnlldischseﬂiemﬁomteamountofhisshmeinﬂw
property.

u. Withmgmﬂtopropeﬁiusnbjectofaconmtosemﬂwammmt
alreadypaidshallbed&laedmpﬂsomlpmperty.

" PmpertimwhicharesubjectofeitlnacWorreal&atemmtgage
shall be declared in the SALN Form. The acquisition cost to be
declamdshnllbetheacumlpurchwepﬁoe,andtheliabﬂitytobe
&claredshallbeﬂwomdingbalmceofthelomaofDecember
31 of the preceding year.

LIABILITIES

w. Undaﬂnbﬂiﬁ@s,ﬂlemafﬁabﬂhy,meofueditmandﬂm
omdhghhnmﬂmllbemdmmmdingba!mshaﬂ
refer to the amount of money that is still due as of December 31 of the
preceding calendar year.

X. Liabilityreferstoﬁnmcialliabilityormyﬂlingdlatcm result to a
mferordispowaanasset.ltinclmnotonlythominamedby
thedeclamntbutalsothoseofhisfherspousemdunmmﬁed children
belowcighm(IS)yeusofageliv'mghlﬁsﬂmhousdmld.

y. Nature of liability refers to the type of loan obtained from banks,
financial institutions, GSIS, PAG-IBIG and others, such as personal,
multi-purpose, salary, calamity loan and the like.

A Outsmwngbalmwemfemmﬂnemomuofmoneyﬂmtonesﬁll owes
on the loan as of December 31 of the preceding calendar year.
3. COMPUTATION OF NET WORTH

a. Netwwﬂ:isthcsumofallasets(wala:ﬁpasonal)lwstotal
liabilities.

b. lnﬂ\ecaseofreelpmpettiw,ﬂmacquisiﬁoncoashaﬂbemedinﬂle
computation of the net worth.

c.lnthecaseofpersomlpmpexﬁw,meacqtﬁsiﬁonoostor
mmmn/valueofmoneyshanbeused'md)eeompumionofﬁnetml
net worth.




Guidelines on the SALN Form {Revised 2013). p.6

2.3

d Exclwedﬂomtheomnpmﬁmofmlandpersomlpmpaﬁesmﬂw
properties of unmarried children below 18 years of age living in the
declarant’s household.

e. lfdleq:ouseofﬂ:edeclmtisnotapubﬁcofﬁeaormployee,dae
latter‘spuaphemalorcapihlproperﬁesshaﬂnotbeincludedinthe
computation of the declarant’s net worth.

f Pmphemalpropmyre&rstoﬂlepropaticsexclusivelyownedbyﬁxe
wife.

8- Capital property refers to the properties exclusively owned by the
husband.

h. COmmamitypropatyrefe:stoal]mepmpe:ﬁmownedbyﬂrespouses
aﬂteﬁmofﬂieceleb:aﬁonofﬁnemaniageoraequhedthueaﬁer,
subject to the exceptions provided for by law (Articles 91, Family
CodeofmePhﬂippilm).Inmeahmeeofanymﬁageseulmmt,
ﬂneptopmylelatimsofdtespousesshanbegovemedbytheml&son
absolute community of property under the Family Code of the
Philippines.

The following are excluded from the community property:

(l)Propertyacquiredduringthemuﬂagebygmmitoustiﬂeby
i erspouse,andthefruitsaswellasﬂxeincomeﬂxereof,if
my,unlwsitisexpreslypmvidedbyﬁledmm,tesmtoror
grantorthattheymnfonnpmtofthecommunityproperty;

(2) Property for personal and exclusive use of either spouse.
However, jewelry shall form part of the community property;

3) Pmpenyacquiredbefmethenmﬁageby&iﬂmspousewho
haslegitimatedescendantsbyaﬁ)rmermarﬁage,andﬁwﬁ'uits
as well as the income, if any, of such property. (Article 92,
Family Code of the Philippines)

i Conjugalpmpettyreferstoallpmpelﬁesaoquiredduringﬂle
marriage, whether the acquisition appears to have been made,
contl'actedorregisueredinthenameofoneorbothspousa,nnlws
proven to be excluded (Article 116, Family Code of the Philippines).
'I'hisappliawbmthespoumagwedtobegomedbythenﬂwon
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thcconjugalpaxtmshipofgainsmﬂatheFamilyCodeofthe
Philippines.

'I'l\eﬁ)ﬂowingareconjugalmhipmperﬁ&:

(I)Thoseaeqnimdbymnust'nchgﬂwmﬁa@atﬂle
expaucofﬂlewmmmﬁmd,wmmeacquisiﬁonbefor
ﬁlepm'm:hip,orﬁrmtyoneofﬂlespwses;

(2) Those obtained from the labor, industry, work or profession of
either or both of the spouses;

(3) The fiuits, natural, industrial, or civil, due or received during
ﬂlenmﬁagcﬁumthecommonpropmy,sweﬂasmenet
ﬁ'uitsﬁ'omtheexclusivepromyofeadlspouse;

(4)Theshareofeitherspouseinthehiddenn'enmmwbichthelaw
awards to the finder or owner of the property where the
treasure is found;

(S)Macquiredﬂmghoecupaﬁmsuchasﬁshingorhmﬁng;

{6) Livmckexistinguponthedissoiuﬁmofﬂwpartnemhipin
exmofﬂnemnnberofewhkimilxoughtmthcmmiageby
either spouse; and

(DMwhichmaoquhedbydmee,suchaswinnﬁ;gsﬁom
gambling or betting. However, losses therefrom shall be borne
exclusively by the loser-spouse. (Article 1 17, Family Code of
the Philippines)

Pﬁorwﬂxemmgntofﬂ:eFamilyCodeofﬁw
Phﬂippinwinl%?,whenﬂlmisnomiagesemnmbaween
ﬂlespousn,theirpmpenyrelationsmoomedbytheml&son
conjugal partnership of gains.

Jj Ifﬂlespouseofﬂledeclammisapublicoﬂicerormnployee,bmwm
chose to separately file his/her SALN, his/her paraphemnal or capital
propaﬁesshnllnotbeinchldedinﬂneeomptmionofﬁaedeclm’s
net worth.

k. Incaseofjointﬁling,ﬂ:e&talawetsofﬂaespmmslnninchxdetheir
respective paraphernal or capital properties.
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L Incaseofjointﬁlingﬂwdedam’smlnetwmhmdﬂmﬁ
hislherspouseslnllbed:edif&wncebetwecnﬁ!emlm(ml
and personal properties) less the total liabilities,

4. FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

a ledeclum,inchﬂingﬂntofhisnmrspousemdmmiedchﬂdmn
beloweightwn(IS)ymofagclivingindedm’shmmdmld,shall
declmﬂm’reﬁsﬁnghltmormnnecﬁmhmyblmmerpﬁse
maﬁity,asideﬁomimmeﬁomgovmmmt.'ﬂwyshaﬂalso
indiwedlebusinessaddmss,wmeofbusinessinwwtandlor
ﬁnmminlwmacﬁon,mddneoquuiﬁﬁmofinmorcomecﬁon.

b.lnmsetlmrenoexistingbusirmsimmmdﬁnmcial
cmmecﬁonshmybmhmenmpﬁseormﬁty,tbedechmntshall
tick off the appropriate box in the form.

c Busimsmmfermdedalm’smisﬁngimmhmybusinm
mterpﬁseoranity,asideﬁomhisnmincomeﬁmngcvmnnm,
whichshallaboincludeﬂtoseofhismerspousemdmmarﬁed
childmnheloweighﬁem(w)ymofagelivinghhisﬂmhwsehold.

d. Fimncialconnectionsrefertodeclum’smisﬁngconnedionswiﬂa
mybusMsaMpﬁscoremity,whalmasacoMadvisermd
&elike,wiﬂnanexpectaﬁonofmnnauﬁmforservimrendered,
includhtgﬁwseofhisnxerqsouseandunmalﬁedchﬂdlmbclow
cighteen (18) years of age living in his/her household.

& Nmneofbwimasintmandlorﬁnandalconnecﬁonmfemto
exist'mgﬁm«connwﬁonhanyhmimmterpﬁse,wlmherm
proprietor, investor, promoter, partner, shareholder, officer, managing
dimctor,execnﬁve,aeditor,hwyu,bgalmltanoradvisu,
financial or business consultant, and the like.

5. RELATIVES IN THE GOVERNMENT

a. The declarant shall disclose his/her relatives in the government within
the4"'civildeg|eeofrelaﬁondﬁp, either by consanguinity or affinity.
mdisclomslmllalsomhisnnrnlaﬁonshipwithﬂnmhﬁve,
the position of the relative as well as the name of office/agency and
address.
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b. Incaseﬂledeclarammdhisﬂquaousejoinﬂyﬁledleirsm,&ey
shaﬂindicateaﬂtbeitmlativwwwmmefonrﬂ:civildegme,eidm
bycmsangninityorafﬁnity,andshﬂhdudetheabove-memm
information.

c Inmethedwlarmhasnonelaﬁvshﬂ:egwmﬁthinthef‘
civil degree of relationship, cither by consanguinity or affinity,
including bilas, inso and balge, the declarant shall tick off the
appropriate box in the form.

d. Amnityrefetstoﬂ:erelaﬁmﬂﬁpofalnmbmmmﬂlebloodmlaﬁm
of his wife, or a wife to the blood relatives of her husband.

e. Consanguinity refers to the relationship by blood from the same stock
Or common ancestor,

E Relaﬁvesinthegovanmentm!brtothedec!mant’srehﬁv&supmthe
4" civil degree of relationship, either by consanguinity or affinity,
including bilas, inso and balae.!

Relaﬁvcsind)eﬁrstdgeeofmsmgninityinchldethe
declarant’s father, mother, son and daughter. Relatives in the first
degree of affinity include the declarant’s father-in-law and mother-
in-law.

the declarant’s brother, sister, grandmother, grandfather, grandson
and granddaughter. Relatives in the second degree of affinity include
the declarant’s brother-in-law, sister-in-law, grandmother-in-law,

grandfather-in-law, granddaughter-in-law and grandson-in-law.

Relaﬁmhaﬁmthirddegmeofcomnguinity include the
declarant’s nephew, niece, uncle and aunt. Relatives in the third
degree of affinity include declarant’s nephew-in-law, niece-in-law,
uncle-in-law, auntie-in-law.

Relatives in the fourth degree of consanguinity include the
declarant’s first cousin.

g. Balae refers to a parent of the declarant’s son-in-law or daughter-in-
law.

! Definition under RA No. 6713
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h. Bilas refers to a declarant’s brother-in-law's wife or sister-in-law’s
husband.

i bmomfastoﬁeappellaﬁonforthewifeofanelderbmﬂmormale
cousin.

6. OTHER MATTERS

a lnordettomvmttmauﬂmrizedinsenimsorpullingoutofpagw,
paginaﬁmsl:allreadaspagelofnumba-ofpages,pageZOfmnnber
of pages, and so on.

b. lncmeofjointﬁling,thedeclmtmdhislhwspwseshaﬂ sign in

c. Ifthe spouseisnotapublicoﬁioeroretnployu,thedeclmmtshaﬂ
still cause him/her to sign the SALN.

d. Incaseofnon-complianeewiththesignm!eofﬂlespome,m
explamtionshou]dbemdledtoﬂteSALNmeforsu:hm
compliance.

e Theheadsofamiesmdelegﬂeﬂwmﬂmﬁytoadministaoam
wiﬂlmgardmﬂleSALNFonn.Theaudxﬁtytoadministerowmust

f. Head of agency shall include the head of office and/or the head of
regional offices of such agency/office.

g The declarant is strictly required to fill all applicable information in
the SALN form. Otherwise, such items should be marked with “N/A”
or “not applicable.”

h. Fillingupofﬂrefonnmaybehandwrium,mputeﬁzedm
typewrinmpmvidedthesigmnmofﬂwdeclamnisoﬁgiml.me
declarunisrequi!edmwﬁmlegiblyifhechoutoﬁllupﬂ)efmnby
handwriting.

i Additimalslleetsmaybeused.ifw&ary.'meaddiﬁmmlslwet
shall indicateﬂlemeofﬂledeclarant,hismerpoﬁtionandamcy

? www.bansa org/dictionaries
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name,ﬂ:eyenrcovemdbyﬂleSALN,andwhichshal!besignedon
each page.

i Noumlemrymm'kingsshallbemwemﬁlefmm.

7. REVIEW AND COMPLIANCE COMMITTEE

Forpurpossofﬂxes:hmissionofﬂnnewSALNFormfordwe
ymrmllﬂlekeviewandepﬁdemintheFﬂingmd
SubmissionofﬂteS&tme:ﬂofAssets,LMitMmdNetWorﬂx(SALN)
andDiscloamcf&minm[andFirmciﬂComeﬁions(CSC
Memorandum Circular No. 10, s. 2006), as amended, shall be applied by
the government agencies and offices.

8. SANCTION

1. Public Officials and Employees. Any of the following acts
shallcmsﬁmteaviolaﬁcnofSecﬁonSOfR.A.No.G‘IB or the Code of
Conduct and Ethical Standards for Public Officials and Employees, and
shallbepunislmblebysnspmsionofm(l)monﬂlmdm(l)daytosix
(Qmm&sfmﬂmﬁzstoﬂ’eme,anddimisalﬁmnthesuviceforme
second offense:

1. Failure of an official or employee to submit his/her
SALN; and

2. Failure to disclose or misdeclaration of any asset,
liability, business interest, financial connection, and
relative in the government in his/her SALN.

Z.Headongmq.Anyheadofagencywhoslmllfaﬂtocomply
with CSC Memorandum Circular No. 10, s. 2006, in relation to the
Review and Compliance Procedure in the Filing and Submission of the
SALN Form shall be liable for Simple Neglect of Duty, which shall be
punishablebysmpmsionofone(l)momhmdone(l)daytosix(ﬂ
mondtsforﬂicﬁrsoffense,anddismissalﬁnmthesenicefoﬁhesecmd
offense.

9. REPEALING CLAUSE

Allpreviwsis&mpeminingtoﬂ:eSALNFomandits
guidelines are hereby expressly repealed.
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10. PUBLICATION/EFFECTIVITY

Th&sthﬁdelinesslmllbepm@ectiveinappliaﬁmmdshﬂltake
eﬂ'ectaﬂerﬁﬁeen(IS)daysﬁmitspubrwntioninanewspapaof
general circulation.

AGRBALN-TWG Secrstariet
3012 SALN Form Guidisfines R2013




