Republic of the Philippines
DEPARTMENT OF HEALTH
PHILIPPINE CHILDREN'S MEDICAL CENTER
Quezon Avenue, Quezon City

January 3. 2023

MEDICAL CENTER MEMORANDUM
No. (04  s.2023

TO : ALL CONCERNED
SUBJECT : Submission of Sworn Statement of Assets, Liabilities and

Networth (SALN) and Personal Data Sheet (PDS)

All concerned employees are hereby directed to update their data from Human Resource Information
System (HRIS): HR Bliz. save. review, print and submit to their respective member of SALN Review
and Compliance Committee stated in MCO 235 5. 2022.

' DOCUMENT DEADLINE OF SUBMISSION
Two (2) copies of properly
accomplished/updated SALN Forms as of | February 17, 2023
December 31, 2022 (printed back to back on
an A4 size bond paper) -
One (1) Copy of updated/properly | March 17, 2023
' accomplished PDS as of February 28, 2023
| (printed back to back on a long size bond

| paper)* .

*10 be endorsed by employees to their respective heads for submission to HRMD

Moreover, be guided by the uploaded memorandum from the intranet. MCM No. 97 s. 2019,

For information, guidance and strict compliance of all concerned.

o
SONIA Q. GO' ALEZ, MD, MScHSM, MPM

Executive Director



Republic of the Philippines
Department of Health
PHILIPPINE CHILDREN’S MEDICAL CENTER
Quezon Avenue, Quezon City

December 12, 2019

MEDICAL CENTER MEMORANDUM
No. 97 s. 2019

TO ALL CONCERNED
SUBJECT Guidelines on Submission of 2019 Sworn Statement of Assets

Liabilities and Networth (SALN)

All concerned employees are hereby required to submit to HRMD on or before January 24,
2020, three (3) copies of their properly accomplished Sworn Statement of Assets, Liabilities,
Networth and Disclosure of Business Interests and Financial Connections and Identification of
Relatives in the Government Service (SALN) as of December 31, 2019. The Human Resource
Information System (HRIS) shall be used for updating/printing of said SALN.

SALN data should be updated and saved through the Human Resource Information System
(HRIS) and must be printed back to back in an A4 size paper. Employee/declarant should
double check their entries in the SALN Form. It is strictly required to fill in all applicable
information in the SALN form. Otherwise, such items should be marked with "N/A" or "not
applicable.”

The said deadline shall be imposed regardless of whether the declarant in on leave of absence,
e.g. maternity leave, scholarship, sick, vacation, etc. or absence without leave (AWOL) during
the compliance period.

The said SALN will be submitted to the Civil Service Commission (CSC) which has the
authority to monitor employees’ compliance per RA 6713. Moreover, officials and employees’
compliance to SALN submission on time is a requirement for grant of Performance Based
Bonus (PBB). Possible administrative sanctions are imposed for those who failed to abide by
the said law through the Office of the Ombudsman.

Supervisors are hereby directed to monitor strict adherence on the 100% compliance of their
respective direct subordinates of this memorandum.

Attached for reference is the CSC Guidelines in the filling-out of SALN.

For strict compliance under penalty of law.

JULIUS A.WI:}(CIONES, MD, PhD, DPA, CESO 111

Executive Di or



GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH FORM (SALN Revised 2013)

L OBJECTIVES

¢ To enjoin all public officers and employees to declare and submit
annually a true, detailed and swom statement of their assets, liabilities
and net worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relatives
who are in government service;

* To ensure that the assets, liabilities, net worth, financial connections and
business interests of the declarant’s spouse and unmarried children below
cighteen (18) years of age living in declarant’s household are also
disclosed.

II. SCOPE

All officials and employees of national and local govemments, including state
universities and colleges, and government-owned and controlled corporations (GOCC)
and their subsidiaries, with or without original charter, shall be covered by these
guidelines.

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature,
mmbymmm«mmdummmawm
instrumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of at least a majority of its outstanding capital stock.

Those serving in honorary capacity, laborers and casual or temporary workers are

exempted from filing the SALN. However, thosc holding career positions under
temporary status are required to file their SALN.

L RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM

A. APPLICABLE LAW

For purposes of declaring one’s assets, liabilities and net worth, the
governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employees.
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B. CONTENTSOFTHESTATEMENTOFASSETS.UAWAND
NET WORTH (SALN) FORM

L. BASIC INFORMATION

a.

Spmmﬁnmbuhpd&oﬁnusmdmhgmdﬂlhwethe
opﬁmmﬁhdieirSALNeihujoi!ﬂyormly.

Incneﬂ:dechmissindeormiadhnwhocmisnotin
dnmmiee,lﬂtaﬂduﬂﬁdzoﬂ‘meboxmbdsmm
Applicable.”

!nclseofjohlﬁlhg,alhulmdpmﬂmmiesdnﬂbedeched
indudingtbeirmvc' paraphernal and capital property, if there
are any.

Thedmpofcivilmdﬂleded-naﬂquunbUM of the
Mngyurshllnouﬁeudrnﬁcoflhepmpuﬁudeched.

Thcdechmﬂzd!mﬂdeinfocm«lmmm,
wbumathidpwtymforlmof&eSAlNFmofﬂn
dechm&ewylmdnopiwhdﬁeﬂnd&hm'saddm
for purposes of security.

wunarieddﬁl&enbdoweiglmen(lﬂ)yusofaplivilghhiﬂu
bmndtold.hshllahocnninadishanofﬂledcd-u's
Mm%hﬂnh.ﬁd:gmofwiy-ﬂlﬂh‘nym
are in government service.
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Mmddmﬂ::&ﬁLNFomseemkmcbed.Form
ofswhdech'lﬁm,ﬂlem'nimshﬂmaﬁ&lshllllikewise
apply.

mmmmhmmmmlmmmm
personal, whether used in trade or business.

REAL PROPERTIES

e.

Declaration of real properties shall include its description, kind,
loclimywmdmodeoqun'nition,meduhe,ﬁinm
vﬂu&mﬁmwﬁofhd,hﬁldngac.hdudhghnm
thereon.

mﬁngmﬂﬁrmdmk,w,mmmhm,
industrial, or mixed use and the like.

Thedechn:hallhdicacademriptionoflhemlmﬁn,
whelhu-ilisahndmlyorll\dwihbuildirg,alwmmdlot.
onndominitmunit,orminprovununnnhasnextmsionorm,

Ammd:dl,fmp!npomofdechmim in the SALN, refer
mthcmindimedinmemdechluionoﬁherulpmpqﬁes
mvolved.

Fairmuketv:herorpwpomofdwhlimmtthALN,rc&r
tothemuiﬂiaﬁdasmimﬂminlhetudecb:ﬁmofﬂm
real properties concerned.

hmmmbmallwhﬂmnmwdwmw
dtelud,orrupnhsorimprmtsmdemﬂnhﬂwbuildingaﬂer
its initial acquisition.

Indenhingminmiolhelmd,lhedecmmayomto
declare it scparately or with the land to which such
improvement is attached.




Guidetines on the SALN Form (Revised 2013), p.4

L Aeqnis'ﬁmmisdnmnofmmeypddbacqu'norown
something. This shall also refer to the amount of expenses incurred
faimmi&ndnoedonaldpupmy.l’ormof

oomﬂgﬂcdmhm’smmmeqﬁiﬁmmshﬂbe
made the basis thereof.

m.mmulmmmmmﬁmﬁedy
m«mmmmmemormmu
mdadaemol’hhlhumiddﬁl&mbdwlamofm
and living in the declarant’s household. However, real properties
already covered by a deed of sale, inherited or subject of an extra-
Judicial settlement of estate but not yet titled under declarant’s name
shall also be disclosed.

" inheritance, no acquisition cost shall be declared. However, the fair
mkﬁvaluemddnssmdvdueof:ﬁdpupuﬁaafamdinme
tax declaration thereof must be declared.

PERSONAL PROPERTIES

o. Dcdaaionofpumlplwuﬁesdullimlndelmde,ywmdood
oquuidﬁmmmcvdwumnofaidpumm

p- Panﬂmiumfumkwdy.qpli-m,ﬁninn,mm
mmmwmmm&m1mmm
immtsorodumsmhnmﬁnlmdminbuﬁ,

q- Personal properties collectively acquired or are of minimal value may
be declared generally or collectively. In which case, the declarant may
write/indicate “various years” under the column for Year Acquired.

r. Pasomlpmpuﬁa,awhuashmhﬂmdinhnt,lswcllas
stocksmdlhelis,dmminnedinfu'ei@ammcyshallbe
mwmnmwmmmmma
the rate of exchange prevailing as of December 31 of the preceding
calendar year.

s. The amount of moncy/cash in bank 1o be declared should be the last
halmasofDecunber3lofd|epleoedin¢ye-.




Guidelines on the SALN Form (Revised 2013), p. 5

t. hmamwunwmmmmm
declarantsha!ldischudnpmportimﬂzmomofhisslw:inﬂw
property.

Withregudlopmpeﬂiumbjeuofamtonll,dwmmt
akudypaidslnllhedeehadpqmlpupmy.

! Pmpaﬁswhich-ealjeuofeilhuaduldorrulmmongagc
shall be declared in the SALN Form, The

LIABILITIES

W. Unduﬁnbiﬁﬁes,ﬂnnﬂnofﬁﬁlﬁy,mofuedﬁmsmdﬂm
mmwmmmmmmmswt
leﬁrmﬂ:emofnmyﬂmisaillducnofbemnbaﬂ of the
preceding calendar year.

% Lidﬁﬁtymfu:w&lnchlﬁdﬁliyormyﬂﬁig&nmmhma
hlmhorciqnnlofmmhinludunotmlyltnseimmedby
tbedeclmhnalsothoseofhis!btspmmmdunm-ﬁedchildrm
below cighteen (18) years of age living in his/her household.

; Nmaflhbﬂhymfasmﬂntypeoflomouﬂmdﬁnmbm
ﬁmﬁdhﬂiuﬁons,GSlS,PAG-lBlGndotha;smhmpumL
multi-purpose, salary, calamity loan and the like.
Ollﬂﬂulingbahwcmfustod:emnofmwytbﬁmnillom
on the loan as of December 31 of the preceding calendar year.

3. COMPUTATION OF NET WORTH

a. Net worth is the sum of all assets




Guidelines on the SALN Form (Revized 2013), p.6

h. Cmnmmitypmputymﬁ:sloalllhapmpuﬁaownedbydlem
ummaumammuwm.
stbjec(lolhe:meptiuupmvidedﬁxbth(/\tﬁdesﬂ,Fﬂnily
Codeofﬂn?hiﬁwim}hﬂwabmmofmymﬁmw
ﬂnm:dﬁauof&amﬂnllhewuudhyﬂwnhm
memmhyofmymdathilyCodcofﬂw
Philippines.

dﬂummﬂh&ﬁunwﬂahmwif
my,wﬂessitisapmdypmvihdbydndmor,mnt
grantor that ﬂnyslnﬂﬁrmp-tofﬂ:emmitymy;

a)hvputyhpmaulmdmhniwmofeiherm.
}Mu,jewdlyﬂnufumpmofﬂteammitypwpeny;

{3)Plopq1ywquiedbefmaﬂ\embyehimmwho
hshgiﬁmmdﬁmdmmbynfhmmhga,mdhﬁuiu
asudlasﬂuinomne,ifny.ofadpmpmy.mnicleﬂ,
lei!yCodeoflheHl'lm)

i Conjugalpmpmyrefenmdlmﬁquﬁreddmingdw
marriage, whether the acquisition appears to have been made,
mummwgisuadindiemofmnrbahmm
mmbeudlded(mkll&FmﬂyCodeofﬂtchilippim).
Th'nqlpliuwhmlhespmalgmodbbegowmdbylhemhm
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X

ﬂieoonjnlgipumﬁpofgiasmduth:Fm’lyCodeofthe
Philippines.

The following are conjugal partnership properties:

(l)'l'hoaenoquimdbyonuumt‘nieduhg marriage at the
expense of the common fund, whether acquisition be for
the partnership, or for only one of the

(Z)Thoaeobuinedﬁmllwlnhr, industry, wark or profession of
either or both of the spouses;

(S)MMMMUM.MMMdm
ﬂnmﬁmﬂwmm, well as the net
fruits from the exclusive property of each -

(4) The share of either spouse in the hidden
awards to the finder or owner of the
treasure is found;

(S)MWivdﬂlmghommimmhas ing or hunting;

(6) Livestock existing upon the dissolution of partnership in
cxcessofdnunﬂuofucilcindhmgbt the masriage by
either spouse; and

(DThaewbich-emmﬁedbydma::h winnings from
ml'nbl?lgabdthg_}hwvu,lom-

Prior to the enactment of the Fami
Phﬂippimhlm,whu&utisno_riage
the spouses, their property relations arc by the rules on
conjugal partnership of gains.

J lfd!capmmofthedacl-mtisapwﬁcofﬁuuor
chooemsep-ﬂdyﬁlehislherSAlN,hMu
pmpatiqd-llnotbchdudedhdnmmion the declarant’s
net worth.

2 In case of joint filing, the total assets of the
mw«wm
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L In case of joint filing, the declarant’s total net 1 and that of
his’er spouse shall be the difference between total assets (real
umm)uumm §

4 nnmanoomonsmmmm

a. The declarant, including that of histher spouse and unmarrie
wﬂw%(!!}mdagﬁ@hbﬂmswhﬂ

mm«m-:ny enterprise

or cntity, aside from income from govemment They shall also
indicate the business address, nature of b ess interest and/or
ﬁmmmmamﬁmwam
b.lnu-ethuetcnoexi&ngimim'ndﬁmill
cumeﬁomhuyhnhmemﬂuiseorm&y. he declarant shall

tick off the appropriate box in the form.

c. Bmine-inlummfertndwhrn’suisﬁng'
enterprise or entity, aside from his/her income from

government,

whidlduﬂa.hoinchxhﬂmeofhiﬂu-ﬂmriad

chﬂdtmhelowe'ﬂaen(ll)yeusoﬁgeﬁvhg'n 0 household.

d. mem&rm@hu’sm with

. any business enterprise or entity, whether as a adviser and

'T the like, with an expectation of remuneration for ices rendered,

f including those of his/her spouse and ied children below
ddmm(ll)yu:ofqelivinginhidlu |

e. Nature of business interest and/or financial ion refers to

existing interest or connection in any business ise, whether as

m,hm.m,mmm,m
director, executive, creditor, lawyer, legal
ﬁmﬂwhﬁmm-d&elit.

5. RELATIVES IN THE GOVERNMENT
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X- X

b. lncasethcdechumdhismermjoimyﬁlelheirSALN,thcy
ﬁaﬂindicmdllheiuhﬁmwhiﬁﬁnhrﬂ:dvildeg&,eiﬂm
by consanguinity or affinity, and shall include the above-mentioned
information.

- In case the declarant has no relatives in the government within the 4*
chﬂdeguofmﬂhnhip.dthbywwotlfﬁniy,
including bilas, inso and balce, the declarant shall tick off the
appropriate box in the form.

Affinity refers to the relationship of a husband 10 the blood relatives
of his wife, or a wife to the blood relatives of her husband.

Camhiyw&rsmdaelelaiomhipbybbodﬁmﬂxmmk

Or CoOmmon ancestor.

4 Rehﬁmindnmmfermlbebdam’smhﬁmuphthe
4" civil degree of relationship, either by consanguinity or affinity,
including bilas, inso and balge.'

Rehimhﬂaeﬁudgudw&yindm:ﬂw
M’s&h,m,mﬂm.kdﬁmhtheﬁm
degree of affinity include the declarant’s father-in-law and mother-
in-law.

Relatives in the second degree of consanguinity include
the declarant’s brother, sister, grandmother, grandfather, grandson
and granddaughter. Relatives in the second degree of affinity include
the declarant’s brother-in-law, sister-i -law, grandmother-in-law,
grandfather-in-law, granddaughter-in-law and grandson-in-law,

Rd:ﬁmindlcditddqmeofmﬁﬁtyimhdeme
dechu:’sneﬂ:ew,nieue,mdendmkdﬁminthcthh'd

! Definition under RA No. 6713




Gmuuumra.mmw, plo
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h.

i

T
————ll

Bﬂmteﬁusmldechm'sbroﬂn\il-hw'swifeorsim-h-hws
husband.

bmmg‘usmd\cappdhﬁmforﬂnwifeofmeldamormde
cousin.

6. OTHER MATTERS

a

hmﬂummwﬁnd'lsuﬁomorpullingmlofm
paginnimdn!lmdnpagelofmﬁuofmmzofmba
of peges, and so on.

lncneofjoiﬁﬁlhg,them-ﬂhiﬂtnspomelhdlsignin

lfthespouseismxaptblicoﬁcaorunployee,ﬂrdechlumslull
still cause him/her to sign the SALN.

hc&ofm@ﬂpﬁmmhﬁmofﬂlemm
uphnﬁondlouldbelhdndtthALNFumi)rlnhm-
compliance.

Head of agency shall include the head of office and/or the head of
regional offices of such agency/office.

mdecllmismialquuﬁndioﬁlldlqpliaﬂeinﬁmmﬁon in
theSALNfam.Odlu'wix.su:bimsbmddbemtkedwith“NlA”
or “not applicable.”

A&ﬁﬁm}sbeehmbemed.ifm.m-ddiﬁuulm
Mlildimﬁemof&edecmmpodﬁmmdw

$ www_bansa org/dictionaries
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me,theyucovuedbylheSAlN,mdwhicthcsigwdon
cach page.

j- Nommymkirgssballbenﬁeenﬂwfmm

7. REVIEW AND COMPLIANCE COMMITTEE

8. SANCTION

lMWﬂEm Any of the following acts
slunwmime-viohﬁmofSeetionlofR.A.No.GTHonthodeof
MME&HW&M&MMWM
Mhepmid:bbbywmofm(l)m-\dm(l)dlywsix
(G)mmnﬂlsformeﬁrstaﬁ'auc,mdc&mimiﬁomthemiccforﬂ:
second offense:

I. Failure of an official or employee to submit hisher
SALN; and
r B Faillntodimlcaeotmhtbdlrmﬁmym
liability, business interest, financial connection, and
relative in the government in his/her SALN.
Z.Emdo_fwAnyhndofm\VhoMfaﬂtomly

withCSCManaud:mCitho.lO.n.Z)Oﬁ,inrdlimtome
Reviewndemli-meProoe&nhlnﬁlthSuhnMofd\e

9. REPEALING CLAUSE

mmmmwmwrommdhs
gniddiuuehuebyexprmlyrqnlad.




